
 3. Place form in basket for APPROVAL.  Once you submit your request it will be reviewed to assure there are no conflicts.    
 4. You then will be notified if your request has been disapproved. 
 5. Fill out a “Post-it Note” (Event, Date, Time, Location, & Contact Person) and have office staff stick on calendar –  TENTATIVE  
     reservation only! 
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Ascension Lutheran Church and School 
1220 West Magee Road 

Tucson, AZ  85704 
Office: 520-297-3095    School: 520-742-6229 

FACILITY & EQUIPMENT 
REQUEST FORM 

-General- 
Instructions: 
1. Prior to filling out form please check calendar for availability. 
2. Fill out form, please submit your request at least 2 weeks prior to the event.  
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